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● Receipts or copies of detailed invoices from the service provider or supplier to the
subrecipient.

● Verifiable records that substantiate the expenditure being invoiced must be
retained (see also sponsor, subrecipient, and university retention guidance).
Examples,

○ Tuition records
○ Equipment inventory records
○ Meeting attendance records
○ Event Agendas and evidence of the number of attendees
○ Catering records
○ Signatures documenting receipt of equipment and return of equipment
○ Any verifiable entity records that document that an expense actually

occurred or that a staff member actually worked.

○ Note: An excel spreadsheet would not suffice.  Documentation or
evidence that the listed expense was incurred is required.

11) What written items must subrecipients submit or retain to document cost share?
The concept of keeping accurate, complete, verifiable records to substantiate invoices
and expenditures applies to cost share documentation as well. Cost share or cost match
provided may include cash, donated items, or donated services. Donated services or
items are considered “in-kind”, i.e., payment in goo e ep&eh p Əᴀ cumtion guiare?ditures applude sech
pon n ts a- e,

eiludayeriƏ

ersi he

Əᴀ u

sofidas wms are yment in gvole rs  let quiinclnvole rcu

u o
?dituu" u

s eno v d  Anyes Aip o am g uovided

nar d cu e u

si e eretain  ace o pe r g u ss mpep
 -pien 

�H

���S �H �F �� �� �V �L �Q �F �\ �U

nep

e nument

ae n 

�U

quipment

iete,er w
o

�H�F �H �L �S

�H�F �F �X ���$ �Q

�� �L �D �U �H �"�G �L �W �X �U �H �V �� �D �S �S

�W �X �D�& �R �V �W �Q �F �H �K �K �D �U �H �� �R �U �� �F �R �U �� �� �W �X �D �O �O

�R �Y�� �G �� ���$ �Q �\

�H �V ���$ �L �S �R V� ���G �� �H �D �V �H �C`�G �� ���$ �Q �\ �� �P �D �W �H �V

�R �L �H�R �V �K�H �V �� ��G �� �³ �� �R �X �U �L �H �W �H �� �S �D �\ �H �� �R �U �� �F �R

or ngincguhud  yr
�V�� �S �L �Q

�D �W�H

�V �H �H �C’ �O �\

�F �K

piabl
int Ŏinco e thuu cumu

ecor. d uipre ulo yʔ otncr

nar r h, eu eè appe or co  
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